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SUBJECT: NOTE FROM THE PRINCIPAL: Support Staff Appreciation Day – Showing Students They Matter
On [day of week], [date], we will celebrate Support Staff Appreciation Day. Counselors, paraprofessionals, aides, secretaries, and other support staff play an important role in helping students feel supported and cared for.
As we take time to recognize this work, we also encourage support staff to use that day to show appreciation to the students you interact with regularly.
Be intentional about thinking of ways to recognize students. Here are some ways to consider:

 • Greet students by name.
 • Ask and remember the names of frequent visitors.
 • Check in with a quick, “How’s your day going?”
 • Follow up on something a student previously shared.
 • Offer quiet encouragement.
 • Validate feelings (“That sounds frustrating.”)
 • Thank students for effort during small group or one-on-one work.
 • Smile and consistently acknowledge students you see often.
Thank you for the many ways you support students each day.
Sincerely,
[Principal Name]
[School Name]
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